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	REGISTRATION FORM



	COURSE / WORKSHOP DETAILS
	

	Course / Workshop Name:
	

	Date:
	
	Time:
	

	Venue:
	

	
	

	APPLICANT DETAILS
	
	APPROVAL OF APPLICATION

	Name:
	
	
	Are you accountable to a Manager / Management Team?  

	Organisation:
	
	
	

	Department / Team:
	
	
	Yes
	
	No
	

	Job Title:
	
	
	Line Manager Name:
	

	Tel:
	
	
	Job Title:
	

	Email:
	
	
	Address:
	

	Please specify any dietary, access or other requirements:
	
	
	

	
	
	Tel:
	

	
	
	E-mail:
	

	
	
	
	

	I confirm that I live / deliver a service within the Northern HSC Trust area
	

	

	Please tell us how the content of this training will better enable you to undertake your role?

(Please be specific about knowledge/skills/ competencies you wish to develop/acquire)

	

	

	ATTENTION - Please Read Carefully

	CONDITIONS OF APPLICATION

· Receipt of your application does not guarantee you a place, some places are awarded on a first come basis others are criteria based.  An email will be sent on receipt of your completed registration and will clearly state whether you have a place or are placed on the expression of interest list.

· A confirmation of place e-mail will be sent out ONLY when we can confirm allocation of a place and will be no later than 2 weeks prior to the training.

· By submitting your application you are in agreement to undertake all evaluations associated with the training applied for.

· By accepting a place on the training you are committed to attending the full duration of the course, failure to attend for the duration will result in your Line Manager (if applicable) being contacted and may incur a charge to you/your organisation.
· Non-attendance without 5 days’ notice will result in your Line Manager (if applicable) being contacted and may incur a charge to you/your organisation. It can also lead to you not being offered free places on future training within the Health & Wellbeing Team.
· Places are limited to 3 persons from one organisation/team attending the same course date.


	HOW TO APPLY

	Please refer to the course description for details of the contact person and forward completed application form. 


	I do not wish to be included on the mailing list for any future training courses
	


